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/ Equal Justice Works 2022 Conference and Career Fair 
Employer Guide – Post a Job and/or Internship 

________________________________________________________________________________ 

The Equal Justice Works Conference and Career Fair is the largest public interest legal career 
fair in the country, bringing together hundreds of law students, recent graduates, public 
interest employers, law school faculty and staff, and public interest practitioners from across 
the United States and its territories for prescheduled interviews, informal “table talk” 
discussions, networking opportunities, and panel sessions on a variety of contemporary public 
interest topics. 

This year, we are excited to announce a new format for the 2022 Conference and Career Fair 
that will ensure greater accessibility and inclusivity for our attendees. For the first time, 
Equal Justice Works will split up the event, with the conference and career fair portions 
taking place over two separate dates: 

Equal Justice Works Conference: September 21 – 23, 2022 

Equal Justice Works Career Fair: October 20 – 22, 2022 

Both parts of the event will be held virtually and will require a single registration. All event 
activities will either take place in or be accessible via our career fair platform, GradLeaders. 
The link to the employer dashboard is listed below:  

https://employer.gradleaders.com/EqualJusticeWorks/Employers/Login.aspx?jprid=6821  

Please note: All times listed on the platform are in Eastern Time (ET). The platform does not 
adjust interview or event times based on your location. 

Returning Employers: Your account is still active in our database. If you remember your login 
details, you can access your account and update both your personal and/or your 
organization’s contact information as needed. If you have forgotten your username or 
password, you can enter your email in the bottom section of the login page and select Find 
My Account to reset your password. If you require further assistance, please reach out to us 
at careerfair@equaljusticeworks.org.  
  
New Employers: Follow the steps below to create your account and link it to your 
organization’s account. If you are creating a new account, it must be approved by an admin 
before you can register for the event. Please allow 1-2 business days for approval.  

 

PRESCHEDULED INTERVIEWS 

Employers interested in interviewing candidates for specific positions will post their jobs on 
our career fair database in advance of the event and will pre-select which candidates they 
would like to speak with during the career fair. 
 
 

https://employer.gradleaders.com/EqualJusticeWorks/Employers/Login.aspx?jprid=6821
https://employer.gradleaders.com/EqualJusticeWorks/Employers/Login.aspx?jprid=6821
mailto:careerfair@equaljusticeworks.org


 
 
 

https://employer.gradleaders.com/EqualJusticeWorks/Employers/Login.aspx?jprid=6821                                       Page 2 of 4 

Please note: These interviews will take place during the October event. If you have positions 
that you would like to fill ahead of the event, you can reach out to us at 
careerfair@equaljusticeworks.org and we can assist you in advertising those openings. 

TABLE TALK-ONLY OPPORTUNITIES 

Employers who are interested in participating in the event, but do not necessarily have any 
available job opportunities at the time of the event, are welcome to attend as a "Table Talk-
Only" employer and speak with law students on a more informal first-come, first-served basis. 

MANDATORY TABLE TALK 

All employers will be expected to participate in our mandatory "table talk" times, which will 
occur on Thursday, October 20 and Friday, October 21 from 2:00 - 4:00 p.m. ET, and on 
Saturday, October 22 from 12:30 - 2:00 p.m. ET. Prescheduled interviews will not take place 
during these times. 

 

IMPORTANT EMPLOYER DATES: 

June 13 @ 10:00 a.m. ET Early Bird Employer Registration Opens 
 

August 10 Standard Employer Registration Opens 

August 31 @ 6:00 p.m. ET Deadline to Post Positions for Prescheduled Interviews 
 

September 16 - 28 Employer Application Review / Interview Selection 
 

September 21 - 23 2022 Equal Justice Works Conference 
 

September 28 @ 6:00 p.m. ET Deadline to Provide Video Conference Details for 
Prescheduled Interviews 
 

October 12 Deadline for Applicants to Sign Up for an Interview 
Time 

October 17 Standard Employer Registration Closes 
 

October 20-22 2022 Equal Justice Works Career Fair 
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/ Post a Job and/or Internship 

Once you have registered for the event, you can begin posting jobs and/or internships for any 
of the positions you would like to interview for at this year’s event. To post a job, select the 
Job Postings tab in the left-hand navigation bar. From there, you have two options for 
posting a job: (1) create a new job posting; or (2) copy and update a previous posting. 

CREATE A NEW JOB POSTING 

To create a new job posting, click the + Add New button in the upper right-hand corner and 
complete the job posting form.  

 

 

 

 

 

The form should auto-populate your organization’s contact details, including Primary Contact 
information. The Primary Contact for the job posting will be responsible for:  

1. Confirming interview start and end times for each posting, 
 

2. Providing the name(s) of the interviewer(s) for each posting, 
 

3. Ensuring all relevant parties are able to access applications once they become 
available on September 16, and  
 

4. Providing the necessary video conference links for each interview. 

If the primary contact for the job posting is different from the primary contact for the 
organization, please ensure that that information is reflected on the job posting form. 

Additional Job Posting Details 

▪ Under the Application Details section, you will indicate what application materials 
applicants will need to submit for consideration. 
 

▪ Under the Job Application Method dropdown, select Resume Drop and then select 
which additional application documents are either required or optional. 
  

▪ Under the Delivery of Job Posting Applications dropdown, select Send via email 
upon expiration.  

Please note: You will not be able to view or access any application materials that come in for 
your job and/or internship posting(s) until the job application deadline of September 16. On 

https://employer.gradleaders.com/EqualJusticeWorks/Employers/Login.aspx?jprid=6821


 
 
 

https://employer.gradleaders.com/EqualJusticeWorks/Employers/Login.aspx?jprid=6821                                       Page 4 of 4 

that day, you will receive an email from Equal Justice Works letting you know your 
applications are available for review. 

Once you have filled in the relevant fields, select Save to submit the job posting for review. 
 

COPY AND UPDATE A PREVIOUS JOB POSTING 

If you would like to reuse a previously posted job and/or 
internship, you can select the Past tab under Job 
Postings to view all previous job postings.  

Once you have found a posting you would like to 
repurpose, you can select the Copy button in the lower 
left-hand corner of the box for that specific job. 

After clicking the Copy button, you will be directed to a 
pre-filled job posting form. Please review the form to 
ensure accuracy and select Save to submit your posting 
for review. 
 

TRACK THE STATUS OF A SUBMITTED JOB POSTING 

Every job posting that is submitted will be reviewed by an Equal Justice Works administrator 
to ensure that no information is missing. Once your posting has been approved, the status will 

change from  to . To check the status of your postings, you can 
select Job Postings and click on the Current tab.  

 

Once your job posting has been converted to an interview, attendees will be able to apply to 
it and, if selected, sign up for a time slot beginning on September 29.   
 
Please note: You will not be able to see how many applications come in before the 
September 15 application deadline. Beginning on September 16, you will be able to review 
your applications by selecting the Interviews section in the left-hand navigation bar. If you 
would like an update on the number of applications received for a particular posting, you can 
reach out to us at careerfair@equaljusticeworks.org.  
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